
Create a Test from a Question Pool 
 
Create the Question Pool 
 

1. Enter the Control Panel and Select Pool Manager 
 

 
 

2. Click Add Pool 
 

 
 

3. Provide a Pool Name. Description and Instructions are optional.  Click Submit. 

 



4. Add Questions to the pool.  Add as many questions as necessary.   
 

 
 

5. After you have added all questions, scroll down to the bottom of the screen and click OK. 
 

 
 

 
 
 
 
 
 



Create the Test 
 
1. Enter the Content Area in which you would like the test.  Click Add Test. 

 

 
 

2. Click Create 
 
 

 
 

3. Provide a name for the test, as well as instructions that the student will follow.  Click Submit at the 
bottom of the screen. 

 

 



Add Questions from the Pool: 
 

You will now add questions form the Pool.  You may take a randomly selected number of questions from 
the pool, or specify which questions you’d like to use: 

 
4. Option 1:  Select Random Block 

 
 

Specify the Pool from which the questions will come, as well as how many questions and their point value.  
Click the Import button. 

 
 

 
 

 
 
 
 



Option 2: Select Specific Questions from the Pool: 
 
Select “From a Question Pool or Assessment” 
 

 
 
Select the Pool from which you will take the questions 
 
A list of all questions on the pool will appear.  Click to check off the questions you would like for your test.  
Click Submit 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



The following is an example of what the test canvas might look like.  Both a random block and specific 
questions were created. 
 

 
 
 
5. Scroll to the bottom and click OK. 
6. You will see a receipt that the test has been successfully created. 
7. Select “Modify Test Options” to make the test available to students, as well as set other test options. 
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