
How to Submit an Assignment using SafeAssign 

Safe Assign will check your document for plagiarism, and protect it from  
plagiarism by others. 

Access your Blackboard course, and find the Safe Assignment.  Your instructor 
should indicate where the assignment is located. Click on the View/Complete Link 
NOTE: only one file per assignment can be uploaded! 

Click the Browse button 

Find your file, and click on it.  
Click the Open button after 
you’ve found your file.  Files 
should be in .doc, .txt, .rtf, 
.html, or .pdf format 
only!  .docx is not supported 

You should see the name of the file in 
the “file to attach” field.  Click the 
Submit button.  You will receive a 
confirmation that your file has been 
submitted.  Click OK. Review your report by clicking on 

the View/complete link for the as-
signment, then click SA Report. 


