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SafeAssign Direct Submit

Direct submit allows you to add papers from previous semesters to the Morgan Institutional
database. SafeAssign will then check if papers from the current semester are copied from pa-
pers in the database. Adding papers to the database will allow you to check if students are
copying from papers from prior semesters.

Announcements

Access your course Control Panel, then SafeAssign from the Course
Staff Infarmation Tools area.
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Click the Direct Submit tab
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Click the Submit Papers button.
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If you do not want papers from previous semesters to be checked for plagiarism, be sure to
check the “Skip Plagiarism Checking” box.
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Paper Submission

€ Submission Options

[~ Submit as draft (do not add papers to Institutional Search Database)

I [~ Skip Plagiarism Checking {only add papers to Institutional Search Database) I

€ File upload I
& LUpload File
™ File To Attach | Browse. . |

Acceptable file formats: zip, doc, txt, pdf, rtf and html

 Copy/Paste

Document You can upload a file (Or
" Papertitle files), OF you can copy and
* Papertext - paste the file.
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To upload a file, click the browse button,
and find your file. Click the Open button.
Acceptable file formats are .zip, .doc, .txt,
.pdf and .html. Files in the .docx format
are not supported.
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y File name: Iacllst ﬂ Open
: i L = j&m. ! Click the submit button at the bottom of
e A, | _Browse.. | the screen to add the paper to the database.

Acceptable file formats: zip, .doc, .txt, .pdf, .itf and html

The paper is now added to the MSU SafeAssign database; future SA submissions will be
checked against these papers as well as the other SafeAssign Sources (internet, Proquest/ABI,
Global Reference Database). Note, you can also remove files from the list.
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