How to Add an External Link: Accessing a Web Site
from Blackboard

1. Access your course from the Welcome Page
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2. Open the Control Panel
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3. Select the Content area to which you need to add the external link. All Content Areas
work and look the same.
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4. The tool bar in each content area looks the same. Click the External Links tool.
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5. Provide the Name of the Site, it’s URL (Full Web Address — including the http://).
You can cut and paste the web address from another open browser window.
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Files can be attached to the above information. Click Browse to select the file to a
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6. Set your options. Use the Open Link in New Window to open a new browser
window to display the site; this gives the students more screen space to view the
site. Scroll to the bottom of the screen and click the Submit button.

Files can be attached to the above information. Click Browse to select the file to attach and specify a name for the link to this file.
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7. click the OK button to return to the content area screen. From here you can
modify, remove, or copy this external link.
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