
Enroll Students from the Blackboard Database 
 

1. Enter your Control Panel 
2. Select the “Enroll Users” link from the User Management area 

 

 
 

3. Enter the user’s last name and click the Search button 
 

 
4. Click in the box in the “ADD” column to select the appropriate student from the 

list  (you may select as many from one screen as needed) 
 

 
5. Scroll to the bottom of the screen and click the Submit button 

 

 
 
If you do not see your student on the list, that means you will need to add him/her using 
the “batch enrollment” method. 
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